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OFFICE OF THE SECRETARY OF S"l’ﬂﬂ'Ej
DEPARTMENT OF ARCHIVES AMND HISTORY
RECORDS MANAGEMENT DIVISION

INSTFIUCTIONS See Publication No 76-8M-1 for instructions on completing this form. Forward s:gned original to

Department of Archives and History, Records Managen‘ent Division, 330 Capitol Avenué Atlanta, Georgia, 30334,
Attention: Scheduling Saction. i ‘ o

FOR AGENCY USE 1. Agency Address ' FOR RECORDS MANAGEMENT USE
Appiication Date 1 Georgia Dept. of Pub] ic Safety . | Application Number
P. 0. Box 1456 73 - - A
Application Numbar Atlanta s Georgi a 30371 . | Date Fleccéd 5 I:‘to'czlmplated
o : DEC 1 31982 |JaN 24
2. Person to Contact Working Title b
Lt. David Fielding Assistant Adjutant E%ETgﬁﬁﬂuun'e'
3. Action Requested n;%ﬂ i

3. {0 Estabusn Retesntion Schedule; record will continue 10 accumulata.
b. ([ Dispose of present accumulation; no further accumulation anticipated.

¢. [ Amend Applicaricn Na. . 73"5}1 . Check One: O Change: O Supercede: O Void
4, Dates of Series 5. Records Series Title (followed by title used in office; if different)
Eartiest Latest
STE. - | Current Yr Law Enforcement Complaint File
6. Division and Office Function What is the function of the Division and the Office in which this record series is created? ]

The Uniform Division is responsible for the patrol of streets and highways of this
state to insure the safety of lives, injuries, and property, to investigate motor
vehicle accidents, to be available for civil disorders or natural disasters, licensing
of citizens to operate motor vehicles, suspension or revocat1on of license, accident
investigation and computation of related stat1st1cs, requires un-insured motor1sts to
show financial responsibilities upon involved in an accident. Supervises motor vehicle
inspection records and distribution of motor vehicle inspection stickers and other
documents and insure the safety of the Governor of the State of Georgia and his family.

7. Record Series Description Thls file contains the following documents finclude form numbers and titles, if any):
Attach samples of the file.

Documents refating to:  Complaints regarding law enforcement in Georgia.

 Included are: Complaint letters regarding speed traps, unfa1r treatment by Police 0ff1cers,
etc., 1nvest1gat1on reports, if one was conducted; and reply to complainant,

-t : -

. . : "2 ~ 5_4;!!
File is arranged: Alphabetically by County and or by town. '

8. Monthly Referenca Rate tHow often are rﬁcords referred to wh:ch are;

One to six momhs o;aW] 1$even to twelve months old S_H_e‘ldom.__._. Thirteen to twenty-four months old __NoN€
twenty-five months and older _@_ﬂﬁ____? B . : '

9. Annual 'Rate of AccumuiaRon of Records e _
Letter;;zg g:asgers; ; Legalsize drawers =~ °  ;Shelves______: Other (soecify)

A e




X Ho

*
s BT

Transfer to local holding area, hold
Transfer to State Records Centfer;hold — _____vyear(s); then
Destroy. ' .

Transfer to State Archives for permanent retention.

= Other (Specify) t
*Except for complaints that were 1nvest1gated transfer to State Archives for permanen

retent10n.

X Caiendar Year; T Fiscal Year; & Other - one (1)

.1 -— vear(s); then
year(s} then

Id in the current files area month(s)

-

Lf/toncur k . | - .

) Con

These

Ass1stant d

instructions apply to all prior and future accumulations of the series.

ves | NO [ 10. Questionnaire _ (Place an "*X" in the proper column) W -
» | 8. Isthis the official copy of the series? E - < IR
ne It not, where is it? A 2
);‘ b. Does the series contain confidential information requiring security handling? 1f yes, cite law or reguia'ﬂoﬁ. .
4 :
: X1 ec. Isthis a vital record? 4
X_L__d. Does this series have historical or fong term research value? ;.
e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these
N/A documents be scheduled separately?. )
X f._1s the nnformaugamwmm&_!_ yes. attach copy, .
g. Is the information contained in this series ever analyzed and/or recorded in a summarized report?
A X._....____lf_,xgi.,amﬁ%sow‘ .
?rs(ﬂ h.; *{s there §"dublication of this series in your ofhce or in another office or agency?
- If ves, where?
X 1 i Isthis secies (or 2 major portion of it) regularly microfilmed?
X_{_i._Does the record series result in a computer printout? ]
11. Retention Requirements The following requires the series to be kept:
a. State Law ‘*?_ . years, d. Audit period : -years,
b. Statute of limitation years, - ¢, Administrative need one —. y&ars,
¢. Federal law years. . . Federal retention instructions yesrs,
Attach copy or excerpt of laws or regulations. Explain administrative need. '
12. Aooroved Disposition Instructions  This agency recommends that the file series be cut ott at the end of each:
then,

Agency Head/Designee (Signature) __Date Recdtds Management Officer (Signature)

Recommendations in para- ]
-] gtaph 12 are approved. ’ State Auditor/Designee - M

(If disapproved, attach letter

of explanation.) qjécretary of State/Designee édbd‘ M s tdo~—. I/ / ‘ / i 3

_Ae&._%gm;:..; - ODu. 1o XM,_, \ﬁ\&oﬂw Q,(L\N\ XEL\\\DXfé 24

P Stata Records Commjttee {Signarure)

Al=Cii- 7

| _ = g
A Attorney General/Designee W Mg B |
G {Hovdr s Lide i

———— e
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STATE Application for
DEPARTMENT OF ARCHIVES & HISTORY

OF :
GEORGIA RECPRDS DISPOSITION STANDARD RECORDS MANAGEMENT DIVISIQN

OFFICE OF SECRETARY OF STATE

1. Application Date * INSTRUCTIONS: See separate instructions for completion of [FOR RECORDS MANAGEMENT DIVISION USE

2.

Agency Application No. and forward to Department of A:rchives and History, Attention:

73_9 . _Records Management Ofi;icer . oot NUV 1 1973 73 _5'4'7 NOV

AGENCY, Division, Subdivision & Administering “Office Address ' 4, Person to Contact
Department of Public Safety - - : - U :

- Georgia State Patrol - Adminlstrative Unit Nancy Hyatt'

P.0. Box 1456

front and reverse of this form. Sign original and two copies Date Rececived, Application No.' Date Completed
1 . ’

_ V' 1 41973

Atlanta, Georgia 30301 . ‘ 5. %%gﬁbguapher 6. o3

3 31"'[ s,!

E ESTABLISH DISPOSITION STANDARD;

L

7. ACTION REQUESTED

DISPOSE OF PRESENT ACCUMULATIONS;
NO FURTHER ACCUMULATION ANTICIPATED.

8. Earliest & Latest Dates of Series ' 9. Exact Series Title

1961 - present .  Law Enforcement Complaint File

10.

What is the fﬁnction of the office in which this record seriesmi?s created '

The Uniform Division is responsible for the patrol of streets and highways of this
state to insure the safety of lives, injuries, and property, to investigate motor
vehicle accidents, to be available for civil disorders or natural disasters, licensing
of citizens to operate motor vehicles, suspension or revocation of license, accident
investigation and computation of related statistics, requires un-insured motorists to
show financial responsibilities upon involved in an accident. Supervises motor vehicle
inspection records and distribution of motor vehicle inspection stickers and other

~ documents and insure the safety of the Governor of the State of Georgia and his family.

11. This file contains the following documents (include form numbers and titles, if any, and file arrangement):
Documents relating to complaints regarding law enforcement in Georgia. Included are
complaint letters gegarding “8Peed traps, unfair treatment by Police Officers, etc.,
investigative reports 1f one was conducted, and reply to complainant. +
File arranged alphabetically by county gnd/or town.
ATTACH SAMPLES OF THE FILE
12. EQUIPMENT OCCUPIED No‘,‘,ﬂ,. Drawers | Cu. Ft. of Records No. of Drawers Cu. Ft. ﬁ&gords
ANNUAL RATE OF ACCUMULATION o -
Letter-size File Drawers 2 & 3/4 4. 13 ) 1/2 ':‘-_'.;3 .75
] - : In Office(s) In Storage Area(s)
Legal-size File Drawers . Floor Space Occupied (Square Feet)
] } This Last | Preceding] All Pr{or
] Year's Year's Year's Year's
AVERAGE DAILY REFERENCES 2 1 1 1

‘Form: AR-50-71 (Rev. 72}
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QUESTIONN AIRE Place an ""x" in the proper column, If answer is "“YES,” please explain * ¢

YES' , NO |

13. Is this the Record Copy of the series? g [x] - [ ]
14, Is there a duplication of this series in another office or agency? S??iiel.:ortion in Commissioner 84 [ x]li ' [ ]
15. Is the information contained in this series ever summarized or published? {\ttach copy of SUf'nmary or publication. [ ] [x]
16. Does the series contain classified information requiring security ha'ndling?: Confidential - Available [ x] [ ]

to Commanding Officer and Adjutant only (Administrative Decision). =~ - e
17. Does the series initiate, amend or terminate agency policies and procedures? - [ 1 Ix]
18. Could the function be performed if the files were lost or destroyed? [x]‘ 0]
19. Is the series (or major portion of it) regularly microfilmed? I yes, why? £t 1 [x]
20. Does the record series provide dat? as_input to an EDP fite? o . [.1_1Ix%]
21. Does the record series contain documentation produ_ced as EDP printout? [ 1] _[x]
22. Has the Federal Governmer;t issued'instructions governing retentionldisposi;ion of these files? [ ] tx]
23. Will there be a need for these records 10, 15 years from now? If yes, what? ' =1 [ 1

When an invest__iggtion is ordered by the Governor of any law enforcement agency all
24. %ﬁtﬁﬁ%"?ﬁeeﬁloﬁﬁ? %;qtiﬁ%s%ﬁe 1%1:{':; t%ob: Egp?tlelgl&mffnigg k)?eati?e appropriate dectsion. Eiiz:flcal

a [ ]STATE b. [ ]JSTATUTE OF ¢ [ JAUDIT d. [ ]FEDERAL e. [ ]ADMINISTRATIVE f. [X]HISTORICAL

LIMITATION PERIQD - - LAW - DECISION
(Cite Law, Statute, or other reason for the retention requirement) -

VALUE

25. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each

-[X] CALENDAR YEAR  -[ ] FISCAL YEAR ‘ -[ 1 Other

[ X] Hold in the current files area ... .. month(s)/. afi;hre!e)ar(s)

[ ] Transferto [ ] State Records Center [ ] Local Holding Area; hold ... ... year(s):

{ 1 Destroy. - : . _
[ X Transfer to State Archives for permanent retention, - -+~ — - —  ———— —— . ———

[ 1 Destroy immediately after cut-off. .,
[ 1 Other: (Specify) ‘ ’ . g

o \..1!?,,;,,1 |
"\ Comma ding Officer . T

(Indicate briefly rationale for recommendations above/or write additional remarks):

(%) concur ( ) nonconcur

then:

Attach Samples of the Series

26. Recommendatjons [¥]Approved [ ] Disapproved

in Paragraph State [l/]/ pproved [ ]Dlsapproved

25  are: Records [u/f gmd [ ] Disapproved

Committee M/Approved [ 1] Disapproved




